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Answerall questions. (6x1=6)

1. What is meant by manffir-'nent
..|.:::::j:::::

2. What is planning ?

3. Define decision making.

4. What is non-economic

(6x2=121

S" Distinguish between policy and procedure.

L Distinguish between administration and management,

10. What are the elements of direction ?

11. What are the principles of delegation ?

12. Explain the process of conlrol.

13. What are ihe features of coordination ?

14. What are the characteristics of decision making ?

P.T.O.
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PART. C

Answer any 4 questions. Each question carries 3 marks'

15. What are the steps to improve work life balance ?

16. What are the essentials of an effective control ?

17. What are the importance of directing ?

18, What are the fr.rnctions of staffing ?

19. What is decentralization ? What are its advantages ?

20. What are the features o! orgar..rizglg ?,;,,;,.;,,,, ;'
. =... , 
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Answer any 2 questions. facfr quesi!0fi ,eafie$:'5:::rnarks.

21. What are the stePs in

22. Distinguish between a formal"'ar..li

23. What are the iechniques of

24. Whai are the comPonents of

ilililrIilfrmilImmHilil

(4x3=12)

(2x5=10)
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Answer all questions. Each

1. What do you mp.an.py

2. What is decentralization ?
1,., .:.:r '. , i:']li*::.,, i:..r ;

3. What is gangplank ?

4. What is job specification ?

5. What,$oyou.mean

6. What do you mean b_V-gcalar

:it 't,.-, i.._-.tr., ; r,. ,..: i- ::i1-'. ". ,

7. Briefiy explain he nature of diindggffi;' l;"''

8. Write a short note on rnanagement by objec{ives.

9. tffhat are the functions of lower-levelmanagement ?

10. What do you mean by authority and responsibility ?

11. Write a short note on Work-life Balance.

12. Explain the conept of stability of tenure.

13. Differentiate standing plans from Adhoc plans.

14. What is a formal organisation ?

(6x1=6)

(6x2=12)
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PART - C
Answer any 4 questions. Each question canies 3 marks.

15. Write ashod,qote 
,gp 

MqgtovrdS geggHiergrcfr,y fnegry.
16. What ardthegtrrciss.d oils8nisingr?,..:..,-, . : ;jr:". .,* "

17. Brietly explain the process of
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